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Part 1: Installing Zoom

Please Note: If you already have Zoom installed on your computer you can skip to
Part 2: Making a Zoom account

Step 1: Going to the Zoom Webpage
Open your internet browser and either enter the zoom URL, Click on This Link , or
do a google search for Zoom

URL:

&« @ o OF “'Whttps://zoom.us/download

Google Search:

Google

Zoom| X
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https://zoom.us/download

Click on the Download button from the results

GO gle Zoom X Q

Q Al B News [)Images [ Videos Q Maps i More Settings  Tools

About 1,640,000,000 results (0.50 seconds)

Znomus -

Zoom: Video Conferencing, Web Conferencing, Webinars ...
Zoom is the leader in modern emerprise video communications, with an easy, reliable cloud
platform for video and audio conferencing, chat, and webinars ...

Sign In Plans and Pricing
Stay signed in. New to Zoom? Sign Buy it now - Zoom for Education -
Up Free. or. Sign in with SSO . Zoom Phone - ...

E> Download Video Conferencing
Zoom is the leader in modern Video conferencing features; Web
enterprise video .. conferencing features; Group ...
Zoom Meetings Support
Zoom Meetings & Chat. Enterprise Zoom Help Center - Getting
video conferencing with real ... Started - Account & Admin - ...

More results from zoom.us »

Step 2: Downloading Zoom
Click the Blue Download Button from the webpage

@ Download Center - Zoom x  +
<« C @ zoom.us/download
REQUESTADEMO  1888799.94
ZOOI l I SOLUTIONS +  PLANS&PRICING ~ CONTACT SALES JOINAMEETING ~ HOSTAMEETING »  SIGNIN

Download for IT Admin -

Download Center

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meefing, and is also available for manual download here.

:> Download Version 5.0.2 (24046,0510
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On the bottom left of your screen you will see the download for Zoom.
When the download is finished click the download.

Download

Zoom Plugin for

Zoominstaller.exe -
11.4/11.4 MB

OR

=
Open your start Menu "M (Bottom Left of Screen)

Find and Click on File Explorer

= Recently added Windows Server
B Uninstall Zoom

B Start Zoom % >.

Windows Windows
Most used Server Manager  PowerShell PowerShell I5E

08 Outlook 2016

Word 2016 @
Windows
Google Chrome Administrativ... Task Manager Control Panel

Microseoft Teams

Adobe Acrobat X1 Pro I = I
Remote
Paint Desktop... Event Viewer File Explorer

Acrobat Reader DC

= Adobe Acrobat Distiller X1

Adobe Acrobat X1 Pro
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Click on the Downloads folder on the left dropdown menu or in the window

n = | File Explorer
“ Home Share View

4 s > Quickaccess »

- Frequent folders (9)

# Quick access
I Deskicp o+ Desktop Do_v«nl'oads - Dacun’!ents f\ctures
TR $ 2 ThisRC = e
Iﬂ_;l :"(“’“H‘“ - 202015Ps. Covid 19 L4L Attendance Sheets Zoom Install Pictures
& Pictures . - rmacldata (\\rmacl.le.\117 I This PC\Desktop I This PC\Desktop\Covid 19 1 This PCyDesktop
December  # i
2020 155
Covid 19 ~ Recent files (20)
L4L Attendance She File Explorer Edited This PC\Desktop\Zaom Install Pictures
ZoomInstall Picture [ Spa Menu Edited This PC\Desktop\Zoom Install Pictures
Double Click the Zoom Installer
File Home Share View
&« - ; » ThisPC * Downloads
Name Date modified Type
v 3 Quick access
Other 5 File folder
[ Desktop - ) L
2 Zoominstaller 5/ Application
‘ Downloads by
[Z Documents »
Step 3: Installing Zoom:
If this Window pops up, Click Run
Open File - Security Warning =
Do you want to run this file?
Mame: ..Users\brandon.peterson\Downloads'\Zoomlinstaller.exe

Publisher: Zoom Video Communications, Inc.

Type: Application

From: ChUsers\brandon.petersontDownloads\Zoomlinstaller....

$ Run Cancel

Always ask before opening this file

harm your computer, Only run software from publishers you trust,

|@ While files from the Internet can be useful, this file type can potentially
L
- What's the risk?
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v & | SearchQuick access o

December
\\RD3\Remaote Sites...\2018
*

Size

11,650 KB @

(Double Click)



Wait for Zoom to Install
) Zoom Installer o

Installing...

5%

Congratulations! You installed Zoom! Please move onto Part 2: Creating an

account.

2 Zoom Cloud Mestings — *

200m

Sign In

Part 2: Creating a Zoom account

Getting to account creation
Open your internet browser and either enter the zoom URL, Click on this link , or

do a google search for Zoom

URL:

<« ¢ o ‘ OF “Whitps://zoom.us/download
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https://zoom.us/signup

Google Search:

Google

Q. Zoom| X

Click on Zoom: Video Conferencing, Web Conferencing, Webinars ...
GO gle Zoom X Q

DAl B News [Elimages [ Videos © Maps i More Settings  Tools

About 1,640,000,000 results (0.50 seconds)

Zoomus -

=>Zoom: Video Conferencing, Web Conferencing, Webinars ...

Zoom is the leader in modern enterprise video communications, with an easy, reliable cloud
platform for video and audio conferencing, chat, and webinars

Sign In Plans and Pricing

Stay signed in. New to Zoom? Sign Buy it now - Zoom for Education -
Up Free. or. Sign in with S50 ... Zoom Phone - ...

Download Video Conferencing
Zoom is the leader in modern Video conferencing features; Web
enterprise video .. conferencing features; Group ...
Zoom Meetings Support

Zoom Meetings & Chat. Enterprise Zoom Help Center - Getting

video conferencing with real ... Started - Account & Admin - ...

More results from zoom.us »

Click on SIGN UP. ITS FREE

© Video Conferencing. Web Confe: X G windows start menu - Google Se X | + = a
&« C @& zoomus « @ 6
REQUESTADEMO  1888799.9666  RESOURCES v  SUPPORT
ZOOI l . SOLUTIONS « PLANS & PRICING CONTACT SALES JOIN A MEETING HOST A MEETING ~ SIGN IN SIGN UP, IT'S FREE
We have developed resources to help you through this challenging time. Click here to learn more. ﬁ x

In this together.
Keeping you securely
connected wherever vou
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Using the Drop bars, enter your date of Birth

Note: this is here to prevent minors from creating accounts unsupervised. Zoom
will not record you date of birth

For verification, please confirm your date of birth.

Month v Day v Year v Continue

This data will not be stored

Making an account with your email
Enter the email you would like to (Note: Does not need to be a work email)
Sign Up Free
Your work emei address
{ J

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Already have an account? Sign in.

A Link will be sent to your email account

We've sent an email to bpetel992@gmail.com.

Click the confirmation link in that email to begin using Zoom.

if vou did not receive the email,

Resend another email
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Open the email you entered and you should have an email from Zoom

O % Zoom Please activate your Zoom account - Welcome to Zoom! To activate your accountple. @ W @ @

If you do not have this email be sure to check your Junk Mail!

Clink the “Activate Account” button or the Link below it to activate your account

Welcome to Zoom!

To activate your account please click the button below to venfy your email address:

Activate Account <:

Or paste this link into your browser:
https:/fus04web.zoom.us/activate?code=mnmHyflpDL16HaAL7gwB427ul6qDAAhy8IiYDZT
PFNIM.BQgAAAFyCdOhhQANjQATYnBIdGUxO TkyQGdtYWIsLmNvbQEAZAAAFNBzVmJR
amdfUjRLQONPTXMtYi1GaEEAAAAAAAAAAAETr=signup

(Juestions? Please visit our Support Center.

Happy Zooming!

Answer Pop up question “No” then click continue

Are you signing up on behalf of a school?

Yes O Mo

D <=
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Enter your account details and click continue

Brandon

Peterson

Password must:

« Have at least 8 characters

« Have at least 1 letter (3, b, c...)

+ Have at least 1 number (1, 2, 3...)

« Include both Upper case and Lower case characters

By signing up, | agree to the Privacy Policy and Terms of Service.

I

If you wish to invite friends or Family, enter their emails, click “I’m not a robot”
and then click “invite” (Blue arrows on Screen)

Or

Do not invite others by clicking “I’'m not a robot” and “Skip this Step” (Red Arrows
on Screen)
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Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com

name@domain.com

o>
¢ .. name@domain.com
=

Add another email

¢ I'm not a robot e
reCAPTCHA
ﬁ Privacy - Tarms Q

Invite Skip this step

You’re done! You have successfully made a Zoom account. Move onto Part 3:
Using Zoom

Start your test meeting.

Excellent! Now it's time to start meeting.

Your personal meeting url:
https:/usO4web.zoom.us/j/5637228832?
pwd=WFJHTkxHNW1pUGo4aUR0Q1htQIVLdz09

Start Meeting Now Go to My Account



Making an account with Facebook
Click on Sign in with Facebook

Your work email address

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Already have an account? Sign in.

or

@, | Signinwith S50

Sign in with Google

Q

f Sign in with Facebook

Enter your Facebook account information

Log Into Facebook

Password

or
Create New Account

Forgot account?
Not now
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Click Continue as (Your name)

zoom.us will receive:
your name and profile picture and email address.

[# Edit This

Cancel

& This doesn't let the app post to Facebook

zoom.us's Privacy Policy and Terms

Click “Create Account”

Welcome to Zoom

Create your Zoom account with your Facebook account

Brandon Peterson
leamingdlife117@gmail.com

Create Account @

By submitting this form, you agree to the Terms of Service
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Making an account with Google
Choose an account to sign in with

=

& Sign in with Google

Choose an account

to continue to Zoom

Brandon Peterson
bpete1992@gmail.com

e Brandon Peterson
learningdlife117@gmail.com

(@ Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with Zoom. Before
using this app, you can review Zoom's privacy policy and
terms of service.
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Click Create account

Welcome to Zoom

Create your Zoom account with your Google account

Photo Brandon Peterson
4 learningdlife117@gmail.com

Create Account @

By submitting this form, you agree to the Terms of Service

You’re done! You have successfully made a Zoom account. Move onto Step 3

Part 3: Using Zoom

Making a meeting Room:
Find the zoom icon now on your desktop and double click it

Sign in with the method you chose in Part 2: Making an account

) Zoom Cloud Meetings — X
Sign In
(Enter your email J | Q Sign In with 550 |
| Enter your passwerd Forgot? ‘ or | G Sign In with Google |
[0 Keep me signed in Sign In | f Sign In with Facebook |
< Back Sign Up Free
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Click Open Zoom Meetings

D MyMeetings-Zo X | G windowsstartmer X | M Gmad - Email fron X \ M 14506 is your Face % | [ Facebook X | @ loginwithGooghe X @ Loginwith Google X =

<« C @ googlezoom.usigoogle/oauth/client?reqld=RUDEVGYmAWOZzOIh1eHr6ECFg| -TZ54ygQhydo-Siver=5.0.24046,0510&mode = token2&icode =4%2FzgEQLWS MG * &

zoom Open Zoom Meetings?

tps://google.200m.us wants to open this applicatio

$ Open Zoom Meatings m

Login with Google

Zoom should launch in a few seconds. If not, please click button belaw.

Click “New Meeting”

© Zoom

ﬁ e O & O Search
Home Chat Meetings Contacts

12:10 PM
o Tuesday, May 12, 2020

New Meeting ~ Join
oy
E
No upcoming meetings today
Schedule Share screen v
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First Click the button in the bottom left “Automatically join audio by computer
when joining a meriting”

Second Click the button in the center of the screen “Join with Computer Audio”

&) Join Audio X |

2 $ Join with Computer Audio

Test Speaker and Microphone

() automatically join audio by computer when joining a meeting

Click the “X” on the popup window to close it. Note do not click the X on the zoom
window

Q

rA ~ Cr rana
v o Enter Full Screety

&) Join Audic

Join with Computer Audio

Test Speaker and Micrephone

Automatically join audio by computer when joining a meeting

Brandon Peterson
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Click on the “Participants” button at the bottom of the window

(©) Zoom Meeting Participant ID: 402140

T3 Enter Full Screen

Brandon Peterson

Click on the “Participants” Button at the bottom of the window

) Zoom Meeting Participant ID: 402140

£ e Full Scrae
© 4 Enter Full Screen
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On the bottom right hand side click “Invite”

© Zoom Meeting Participant ID: 202140 - o X

Inviting through Link:
Click on the “Copy invite Link” button

Send it to the person you would like to invite by pressing “ctrl” and “v” at the
same time to paste the link into a chat

You may also need to send them the Password (Case sensitive)

Q
Type to filter
| Copy Invite Link | | Copy Invitation | Meeting Password 55ZMjC nvite
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Inviting through email
Click on the email Button

Q) Invite people to join meeting 721 9980 7565
T -

Type to filter ﬁ

| Copy Invite Link | [ Copy Invitation | Meeting Password: 5SZMjC  Invite

Choose your email Provider

© Invite people to join meeting 721 9980 7565 X

| Contacts

Choose your email service to send invitation

O O O

Default Email Gmail Yahoo Mail

| Copy Invite Link | | Copy Invitation | Meeting Password: 5SZMJC
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Enter the Email’s of the people you would like to invite in the recipients bar, then
click “send”

Please join Zoom meeting in progress

To| i Cc Bec

Please join Zoom meeting in progress

Join Zoom Meeting
https-/ius04web zoom us/ji721998075657pwd=Qy80M1hHUDRy TTUzWIBCRTJwSjdMZz09

Meeting ID: 721 9980 7565
Password: 5SZM|C

r\@ SansSerif - T~ B T U A~

“A[ﬂ)c—:@r}ﬂbi’

1]
il
il
il
il
th
b

They will then receive an email inviting them to your meeting room

Note: When another person attempts to joining the room you may have a popup
window asking for permission for them to join. Click “Allow”

Joining a Call:
Find the zoom icon now on your desktop and double click it
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Sign in with the method you chose in Part 2: Making an account

) Zoom Cloud Meetings — >

Sign In

(Enter your email J | & Sign In with 550 |

' s [ . - '
| Enter your password Forgot? | ©OF | o Sign In with Google |

() Keep me signed in Sign In | f Sign In with Facebook |

¢ Back Sign Up Free

Click Open Zoom Meetings

© MyMeetings-Zc X | G windowsstartme X | M Grasil- Email fror X | M 14506 is your Face % | [ Facebook % | @ LognwithGoogs X @ lognwithGasg X 4 - a x
€ C @ googlezoomus/google/aauth/cient?req|d=RUDEVGYmAWTZOfh1 eHrEECFGFW\0-N-TZ54ygOhydo-Bver=5.0.24046.0510&mode=token2Bicode=4%2F2gEQUWEmG.. & @ B | @
zoom Open Zoom Meetings?
https://googlezoom.us wants to open this application

==

Login with Google

Zoom should launch in a few seconds. If not, please dlick button below,

Launch Zoom
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Click on the “join button”

2 Zoom - O X
] = ® B O Search 6
Home Chat Meetings Contacts

01:47 PM

Tuesday, May 12, 2020

3
00

New Meeting ~ Join
v v
19
No upcoming meetings today
Schedule Share screen

If you were sent the Link (as “Inviting through Link” above) paste the link into the
bar. Then click “Join”

@ Zoom x

Paste Link Here

Join Meeting G

Enter meeting ID or personal link name b

Brandon Peterson

(] Do not connect to audio
() Turn off my video

Join | Cancel |
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If you were emailed the Link (as “Inviting through email” above) click on the link
to join

Brandon Peterson <bpete1992@gmail.com=
tome =

Join Zoom Meeting
hitps:ifusldweb zoom. us/j753526280437 pwd=5GxUamJETi9Y 0hKOCxREE IyYkNY dz09

Meeting ID: 753 5262 8043 ﬁ

Password: GeniM7

Click “Open Zoom Meetings”

You may be prompted to enter a password. The password is located in the

original email
Brandon Peterson <bpete1992@gmail.com=
tome -

Join Zoom Meeting
https:/lus04dweb.zoom.us/j753526280437pwd=5GxUamJETiS 0hKOCREly YkNYdz(05

Meeting ID: 753 5262 8043

Password: Benil"v'l.'-"¢
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Buttons in the call, what do they Do?
“Join Audio”

This button will turn on you microphone so people can hear you speak

© Zoom Meeting Participant ID: 451342

“Start Video”

This button will turn on your webcam so you can video call

© Zoom Meeting Participant ID: 451342
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“Security”

This provides additional options for making the room more secure

© Zoom Meeting Participant ID: 451342

Brandon Peterson

iy ~ L Z1]

d

“Participants”

This was covered in “How to invite by Link” and “How to Invite by Email” above

© Zoom Meeting Participant ID: 451342

Brandon Peterson

ity - L /L
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I{Chatﬂ

This will open a text chat on the bottom right hand corner

© Zoom Meeting Participant ID: 261191 _ & %

Zoom Group Chat

“Share Screen”

This will allow anyone joined to the meeting room to see your computer screen

© Zoom Meeting Participant ID: 451342

Brandon Peterson

(1) Wit
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“Record”

This will record the audio and video during the call

© Zoom Meeting Participant ID: 451342

Brandon Peterson

“Reactions”

This will cause reactions such as “Thumbs up” and “Clapping” to appear on the
screen for all users

© Zoom Meeting Participant ID: 451342
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“End call”

This will end the zoom Call. If you wish to close the room be sure t hit “End call for
all”

2) Zoorm Meeting Participant ID: 431342

T 3 Enter Full Screen

Brandon Peterson

L 3 Enter Full Screen

End Meeting for All
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